Name
Street Address
City, State, Zip Code
Phone Number
Email Address

Date

Representative Name
Representative Address
Representative City, State, Zip Code


Dear (*See proper salutation below),
As a constituent of the Commonwealth of Virginia (State) and a member of the American Legion Auxiliary, I, name, trust that you will advocate for our veterans, active military members, and their families during your term in office. The American Legion's legislative agenda supports initiatives aimed at improving benefits for those we advocate for, as detailed in the attached current Legislative Agenda. 
Your office will be contacted throughout your term to discuss pending resolutions and bills. I sincerely hope you will consider sponsoring and supporting the proposed legislation. 
As you keep constituents updated on your legislative work, I look forward to receiving those communications. This will allow me to report back to Legion Family members, not only in Virginia but across the United States, about your dedicated efforts to advance legislation affecting our veterans, active-duty personnel, and their families. 
I look forward to speaking with you and your staff in the coming year. 
In the spirit of "Service, Not Self," 
Your Name
Your Title or American Legion Auxiliary Member

A Community of Volunteers Serving Veterans, Military, and Their Families.[bookmark: H516] *5 FAH-1 H-516  SALUTATION
(CT:CH-41;   07-28-2015)
a.     When preparing a Congressional letter for the Assistant Secretary for Legislative Affairs, the drafter must use one of the following salutations:
(1)  Dear Senator_________:  (To a U.S. Senator (male or female));
(2)  Dear Mr. or Ms._______:  (To a Member of the House of Representatives);
(3)  Dear Mr. or Madam Chairman:  (To a male or female Member as chairperson of a committee or subcommittee);
(4)  Dear Mr. or Madam Speaker:  (To the Speaker of the House of Representatives); or
(5)  Dear Mr. or Madam President:  (To the Vice President of the United States in his/her capacity as the President of the Senate).



